
RLAA 2020-2021 Drawdown Signature Form     August 12 2020 

Objective: Please follow these steps to update the RLAA 2020-2021 Drawdown Signature Form.pdf electronically for the 

collection of lakeshore/creekshore homeowner signatures for the 2020-2021 drawdown on Rice Lake. If you have any 

issues with this process, or have any questions in general, please contact RLAA via e-mail (ricelakeassoc@comcast.net). 

Please complete and return this signed form no later than Wednesday, August 26, 2020. (Note: As an alternative, you 

may print the original file, sign the paper copy, scan it and send it back to us via e-mail at the address listed above.) 

Steps to update the PDF version of this form 
1. Save the PDF attachment to your computer. 
2. Open up the PDF file running Adobe Acrobat 

a.      
3. On page 2, enter the following information in the available fields: 

a. Printed Name 
b. Printed Lake Address 
c. Comments 
d. Date 
e. Approval checkbox: Click the box next to ‘Yes’ if you approve; leave blank if you do not (please enter 

explanation why in the Comments field)   

 

mailto:ricelakeassoc@comcast.net


4. Click on the Signature field and in the Sign Document dialog box, select either a saved Digital ID you already have 
or choose the ‘New Id’ value from the dropdown in the ‘Sign As’ field. 

    
a. Choose the button ‘A New Digital ID I want to create now’ and click ‘Next’  

 
b. Depending on the version of Adobe Reader you have, you may get a different screen. Regardless, you 

want to select the ‘Windows Certificate Store’ option and click ‘Next’ in order to continue: 

 



c. Complete the empty fields in this Add Digital ID pop-up window and click ‘Finish’ to continue:  

    
d. The Sign Document pop-up box will now show your saved Digital ID in it. Click the ‘Sign’ button to 

continue to save the Digital ID into the file. You will be prompted to save the file; save it out with your 
name in the filename (John Smith in this situation).   

  

 

e.  
f. E-mail the saved file to ricelakeassoc@comcast.net so we can track your response. 

 
Thank you! 
   Rice Lake Area Association Board of Directors 

Hente Braam Jeremey Coenen Mark Ellingson Luke Johnson 

Curt Putland Scott Roeglin George Schneider Rick Stulac 

Mike Thiede    
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